
 

 

Quarterly Progress Report Regarding Progressive Use of Official Language Hindi in Ministries/ 

Departments/PSUs/Autonomous Bodies etc. of Central Government 
 

/ Quarter ending on December 31, 2016 

/ Part - I ( To be furnished in each Quarter) 
 

 

/  Name of the Office  

/ Phone No. of Concerned Official Language Officer:-   

/ STD Code         ………….            .  Tel. No. 9755590394    

1. Documents* issued under section 3(3) of Official 

Language Act 1963. 
 

( )  / Total No. of  documents issued              (2506)            

( )  /Out of this Issued only in English      (1443) 
 

* 

This includes General Orders, Memorandums, Resolutions, Notifications, Rules, Agreements, Contracts, Tender Notices, 

Parliament Questions etc. 
 

2.  / Letters received in Hindi  ( Official Language Rule 5) 
 

 
/ Total No. of letters received in Hindi according to the Diary Register as prescribed  

under  para  12  (1)  of  chapter  4  of    Manual  of  Office  Procedure.                                               ( 225 )      
( )  / Out of these how many replied to in English.            (  0  ) 

  

3.   Letters received in English & replied to in Hindi (For offices located 

in „A‟ region). 
 

 / No. of 

letters received in English 
/ Out of 

this letters replied to in Hindi 

1 2 

„ ‟ 
From region A 

685 0 

„ ‟  
From region ‘B’ 

37 0 

 

4.   / Details of total letters issued. 

 
  

In Hindi/ Bilingual  Only in English / Total No. of 

letters issued. 

Percentage of 

letters issued  in Hindi/ 

Bilingual 

1 2 3 4 

„ ‟  To 

Region ‘A’ 

1050 1405 2506 41.89 

„ ‟ To 

Region ‘B’ 

6 16 22 27.27 

„ ‟ To 

Region „C‟ 

7 22 29 24.13 



 

 

5.   Notings in Hindi on files:- 

No. of notings written during the quarter. (667)        

/ No. of notings written in Hindi.         (60) 
/ Percentage of notings written in Hindi.          (23.12) 

 

6.   / Hindi Workshops. 

 
 

Date  of  workshops 

conducted during the quarter 

 No. of officers/staff trained 

(excluding OL officers & group. „D‟ employee 

1 2 

--“-- 

 

7. Date of the meeting of the Departmental/ 

Organizational  Official Language Implementation Committee.  

 

8. Date of the meeting of the Hindi Advisory Committee 
   ( ) 

 

Date of formation Date of Validity Date of re-

formation __”__ __”__ __”__ 

( ) 
 

Important Decision Follow up action 
__”__ __”__ 

 

 
 

1
st   

Meeting               

2
nd

Meeting         

 

 

9.  ’

:  Top  (Meeting  organized  under chairmanship of Joint 

Secretary in Ministry/Department and Administrative Head/Head of Office in other Offices 

etc.) Administrative Meetings 
 

( ) 

 No. of Top administrative meetings held during the Qtr          4  

( ) 

In how many meetings discussions/proceedings were in Hindi ----  ------- 
 

 

10.  Position regarding  assurances  given to the 

Committee of Parliament on Official Language. 
 

 

Date of inspection 

done by the 

Committee. 

No.of 

assurances 

given. 

No. 

of assurances 

fulfilled  

during the 

quarter. 

No. of 

assurances 

pending. 

Date          

of inspection 

done  by  the 

Committee. 

1 2 3 4 5 



 

 

Pending of 

assurances of previous 

quarters  (If any) 

Assurance  given during 

the quarter 

__”__ 

 

 
 

11. /Position of training in Hindi Language. 

 

No. of 

Officers/personnel remained to be trained in 

Hindi Language 

No.  of 

Officers/personnel trained during the year. 

55 

 

12. (

)  Brief   description   of   the  specific   achievements/work  regarding Implementation of the Official 

Language Policy during the quarter(Enclose details) : 
 

( ) Hindi Divas     && 

( ) /Hindi Week/Fortnight/                            &&  

( ) Hindi Seminar 

 ( )  Details of  awarded books  

under the award scheme for original book writing in Hindi.               __            

( ) Other activities if any.                                       __ 

13.  

Brief description of the incentives being provided for the use of Official Language  by 

Attached/Subordinate/ Offices/PSUs/Banks of Ministry/Department.:-  

 
 

The above said information has been prepared on the basis of available records and are true as per my 
knowledge 

 

Signature of the Chairman of the O.L.I.C      

Name of the Chairman – izks- psru oS|   
/Designation             

/Ph. No. 0755-2902608  

/Fax.  –

- / E-Mail ID – director@spabhopal.ac.in 
:-   

This report will be returned in case it is not signed by the Chairman  of the 

Official Language Implementation Committee of the Ministry/ Department/ Office etc. No column should be left blank and 

information should be given distinctly 


